Work Order Process in Escape

Enter your User Name and Password

File Action Activity Help
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Select “Work Orders” select the work order option
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To create a work order, Select “New”

Under the New icon select 2019-20 fiscal year
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Complete the following information:

*Work Requested
*Room
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To submit your work order click on TASK and select Submit

List Farm
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Work Order # WO20-00001 - Site 045 {45 MAINT & OPERATIO
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Install windows on personnel commission office doors. See Isabel Perez for any questions.

lzabel Perez

121042019

045 {45 MAINT & OPERATIONS}
PC Offices

No
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E 3 - Completion Informatio

On Hold

Status Comment

Action Taken

Date Completed

PM Days

MNext PM Date
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