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Work Order Process in Escape 

 

Enter your User Name and Password 

 

 

Select “Work Orders” select the work order option 
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To create a work order, Select “New” 

Under the New icon select 2019-20 fiscal year 

 

Complete the following information: 

*Work Requested 
*Room 
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To submit your work order click on TASK and select Submit 

 

 

 

 

 

 

 


